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TIPABI4JIA
o6pa6ornu lepcolraJrbHbrx AaHHbrxt

OCyqeCTBJIqeMOft 6eS nCnOIr3OBaHus CpeACTB aBTOMaTu3aUIIn

e MEOY <<Troxrercrcaq CIII Nb2D

1. O6mue rloJrorfteHufl

1.1. Hacrorqr4e llpanuna paspa6oranbr Ha ocnoBalvrtr rpe6onanuft @eAepalbHofo 3aKoHa or

27,07,2006 Ne 152-O3 (O nepcoHanbHbrx AaHHbrx)), rocrarroBJleHrlt llpanzrelrcrna
poccuftcxoft (De4epaquu or 15.09.2008 l\b 687 (06 yrBepxAeHlII4 rono)KeHus o6

oco6ennocrgx o6pa6orrur flepcouanbHbD( AaHHbrx, ocyuecrnnrennoft 6es ucrloJlb3oBaHufi

cpeAcrB aBToMarr{3arluu), flpaeun o6 o6pa6ome repconanbnbD( AarrHbD( B MEOy

<Troxrercras CIII Ns2) (Aaree - <YupeN'4enue>).

!.2. HeasroMarlr3r,rponannoff o6pa6omoff uepconalbHbx AaHHbrx (6es upuueHeHlIq cpeAcrB

aBToMarq3arluu) cquraercs o6pa6orra [epcoHanbHbD( .uaHurn< 6es [cIroJIb3oBaHI'Is cpeAcrB

BbrrrrlrcJrrlrelrnoft Texgr.rKlr. llpu erorvr o6pa6orxa [epcoHaJIbHbD( AaHHbrx He uoxgr 6rrtr
rrpl43HaHa I,IcKrIorrr{TeJrbHo aBToMarr,r3uponar+rofi ToJIbKo Ha roM ocHoBaHr{I{' rITo oH}I

CoAepgaTca r nn(fopuaquOnnOft cI4CTeMe ma6O 6unu I43B[erIeHbI I,I3 Hee.

1.3. Hacrorqr4g llpanula onpeAeJrrrer o6que rIoJIoxeHI4s rI KoHKperHbre Aeftcreus

cnyxarrlr4x lr corpyAHlrKoB <<Y.rpex4enrEa>>, ocyqecrBntroulllx o6pa6orry flepcoHanbHbx

AarrHbx lu6o prueloutrx Aocryrr K rrepcoHaJIEHbIM AaHHbIM B rlpoqecce ocylqecrBJleHl4t IIMI4

cnyNe6nofi (npo(feccuonanrnofi) AesrenbHocrl4 [pI4 rIcrIoJIHeHwI AoJIXHocrHbx

o6ssaHHocreft.
1.4. ,{ouycK cnyxarqr4x pr corpyAHr.rKoB <Y.rpeN4euufr>> AIrs pa6orrr c fiepcoHanbHbrMl{

AaHHbrMr{ ocyrlecrBnqercs B coorBercrBl4ll c yrBepx,4eHHbIM flepevneu Aonxnocreff

corpyAHtrKoB <Yupex,qe]Hrrfl>>, 3aMerrleHlre Koropblx rlpeAycMarpl{Baer ocylqecrBneHl4e

o6pa6omra ilepcoHanbHbrx AaHHbrx rur6o ocyrUecrBJleHple Aocryrla K rlepcoHanbHbrM AarrHbIM I'I

Ha ocHoBaHr.rrr BKJrrorreHrrr B Aolxnocnroft pernaMeHT (4olxuocrnyro I4HcrpyKIIurc)

rpe6oranus o co6IIo,UeHIau. xoulpLIAeHIII{aJIbHocTpI IlepcoHanbHbx AaHHbD(.

1.5. llepeA HaqaJroM pa6orrr cnyxaqlre rr corpyAHHKI{ <<Y-rpexAeuux> AoJIxHbr

o3HagoMurbc.s c flpanranauu o6pa6omra fiepconanbnbrx AaHHbrx, ocyruecmnrervrofi 6eg

r4crroJrb3oBaHr{r cpeAcrB aBToMaru3aqtz.v n <V.rpeNgeHI{I4>, nporan(popMrlpoBarrbl o Kareropfitrx

o6pa6arrmaeMbrx rrepcoHanbnlrx Aar{Hbrx

1.6. B Uen-sx o6ecueqenug 6egonacHocrlr .UaHHbx cy6rerron ilepcoHaJlbHbrx AarIHbD('

ocyqecrBJr.seN{ofi 6es ucrroJrb3oBanur cpeAcrB aBToMarIl3aWv, B orHoIrreHI'II4 rax,Uoft

KaTeropr4lr nepcoHanbHbrx AaHHbX OrrpeAeJlqroTct MecTa xpaHeHllf [epcoHaJlbHbrx AaHHbD(

(uarepuanrnbrx Hocl,ITenefi ).
1.7. Mecra xpaHeHlr.fl MarepuanbHbD( Hocrrreneft nepcoHaJlbHbD( AaHHbD( orlpeAentrorct

B xoAe o6creAonanfis. pr Lr3;''tleHus cucrervrrr o6pa6orKll flepcouaJlbHbx Aar{Hbrx I4cxo.qs u3

a1aJvr3a ucnonpyeMbrx rexHoJrorurqecKprx flpoueccoB o6pa6omn, pacilonoxeHlil.f, iloMgtqenrafi

pr ycraHoBnegHoro pexprMa rrx oxpaHbr, c yr{eroM neo6xoAuuocrn Aoo6opyAoBaHI'Is gTLIx Mgcr

TEXHI4IIECKKIMU VI PEXI4MHEIMI|I MEPA]VIIT.
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OcyqeCTBJIqeNrOfi 6eS ncuOIr3OBaHus CpeACTB aBTOMaTu3aUI'In

e MEOY <<Troxrercrcaq Cru Nb2>

1. O6mue rorolmeHrq

1.1. Hacrorqr{e llpanuna paspa6oranbr Ha ocnoBalvu rpe6onairuft @e,qepalbHofo 3aKoHa or

27.07,2006 }lb 152-@3 (O nepcoHanbHbrx Aar{Hbx)), rocraHoBJreHl{fl llpannrelrcrna
poccraftcrofi Oe4epaquu or 15.09.2008 Ne 687 (06 )"rBepxAeHlIIl rono)KeHut o6

oco6eHgocrflx o6pa6orrcu ilepcoHaJrbHbD( AaHHbrx, ocyuecrnureuoft 6es ucrloilb3oBaHufi

cpeAcrB aBroMarr{3 arluvr>>) flpanran o6 o6pa6ouce repcoHanbHbD( ,4aHHbD( B MEOy

<Troxrercras CIII Ns2) (Aaree - <VupeNaenue>).

L2. HeasroMarr43r,rpoBaHgofi o6pa6omofi nepconalbHbrx AaHHbx (6es npzueHeHlafl cpeAcrB

aBToMar1{3arluu) cqr4Taercs o6pa6orra [epconanbHlD( AaHHrn< 6es EcnoJIb3oBaHI'It cpeAcrB

BbrrrrdcJrlrrelrnoft Texgr,rKn. flpra erorvr o6pa6orr<a rrepcogaJlbHbD( AaHHbrx He Iuoxer 6rrG

npr43gaga ucKrrorrr.ITeJrbuo aBToMarll3uponannoft ToJIbKo Ha roM ocHoBaHI'II{' trro oHI{

cOAepXaTCr n un$opruaquonnOfi CIICT9M9 rut6o 6rrnu u3BleqeHbl I'I3 Hee.

1.3. Hacrosrque llpanula orrpegeJurer o6que rIoJIoxeHLIt I{ KoHKperHbre AeftcrBut

cnyxarqfix lr corpyAHrrKoB <Yupexgenur>>, ocylqecrBnffrolqrlx o6pa6omy [epcoHaJlbHbrx

AaHHbxlra6ouuerorqr4xAocryrrKrrepcoHaJrbHbrMAaHHbrMBrlpoqecceocylllecrBJlgHl/ItIIM]I
cnyNe6nofi (npo(feccuonanrnofi) AetrenbHocrl4 rpra ucrIoJIHeHI'I]I AonncrocrHbD(

o6ssaHHocreft.
1.4. ,{onycK cnyxarqux pr corpyAHr,rKoB <Y.rpeN4enufr>> AIts. pa6orrt c [epcoHanbHbrM]I

AaHHbrMr4 ocyrleorBnqercs B coorBercrBlzl,I c yrBepx.4eHHbIM flepe-ruena Aonxnocreft

corpyAHtrKoB <VupeNgenvrfl>>, 3aMerrleulre Koropblx npeAycMarpllBaer ocyilIecrBneHl,Ie

o6pa6omu nepcoganbHbrx AaHHbrx wr6o ocytqecrBJleul{e Aocryrla K rlepcoHanbHbrM AaHHbM I,I

Ha ogHoBaHuu BKJrrorreHrrfl B Aolxnocnroft pernaMenT (4onxnoctnlto uncrpyrqarc)

rpe6onanus o co6rro,UeHIau. xoulpI{AeHIIIaaJIbHocTI4 rlepcoHanbHbx AaHHbD(.- 
1.5. llepeA HarraJroM pa6orrr cnyxaqlre v corpyAHI,IKI{ <<YupexAeuux> AoJIxGbr

o3HagoMlrrbcr c llpanunavu o6pa6omu flepconanbHbrx AaHHbx, ocyr{ecmnaervroft 6eg

rrcrroJrb3oBaHlrfi cpe.qcrB aBToMarv3awrkr n <YupeN4enrrvr>>) nporan(popMrlpoBarrbl o Kareropl'If,x

o6pa6arrmaeMbrx [epcoHanbnbrx Aar{Hbrx

1.6. B UeJUrx o6ecueqenu.s 6egonacHocrrl .UaHHbx cy6terron ilepcoHaJlbHbrx AarlHbrx'

ocyqecrBn.seNaofi 6es uc[olrb3oBanur cpeAcrB aBToMarl43a\r4vt, B orHolrreHl,Iil rax.Uoft

KaTefopulr [epcoHanbHbrx AaHHbrx o[peAeIsIoTC{ MeCTa xpaHeH}I{ [epcoHaJIbHbIX AaHHbD(

(rraarepaaruHbrx Hocl4Telefi ).
1.7. Mecra xpaHeHlrs Marepr{anbHbD( Hocrarenefi nepcoHaJlbHbD( AaHHbrx olpeAensrorct

B xoAe o6cneAosaHtrfl. pr vg1i"lieHlrr crrcreurr o6pa6orKl{ [epcoHaJlbHbrx Aar{Hbrx I{cxo.us u3

a1aJr43a r{crron6yeMbrx rexHoJrorfltrecKrax Irpoqeccon o6pa6orKl{, pacfloroxeHus nouelqenr'rfi

r,r ycraHoBnegHofo pexlrMa r{x oxpaHbr, c yqeroM neo6xoAuuocru Aoo6opyAoBaHl4t gTlax Mgcr

TeXHI,IqeCKLIMII 14 peXI4MHbIMI{ MepaIvIIl.



1.8. 
'{oryueHTbl, 

coAep)KaIIIue nepconaibHbre AaHHbre, .qoJrxubr xp4urrrbcr B ycJroBE Dq
o6ecne'nasarcullrx coxpaHnocrb rrepcoHaJrbHbrx AaHHhrx u trcKJrroqaronfrx
HecauKrllronraponaHnruZ K Hr{M Aocryrr.

1.9. Crryxalque I{ corpyAHHK}I IaMeer rpaBo B orBeAeHHoe eMy BpeMfi pertrarb [ocr4BJreugbre
3alarrkr rlo He aBToMarl43Iaponannoft o6pa6orxe [epcoHaJrbHbrx AaHHbD( ToJrbKo B coorBercrBqg
c rroJrHoMorrvflMvr Aocryna rr rlenrMr4 o6pa6orru.

2. rlpanula o6pa6orrcu u xpaueHuff Aor(yMeHToB c rrepcoHaJrbHbrMr.r AaHH6rMr{

2.I. llpu HeaBToMarr,rsupoeannofi o6pa6orrce repcoHanbHbx AaHHBD( slyaanlpro vr
corpyAHr/rKu <vupeN4eHr.rf, )) o6sganrr co6nro4aG cngAyroq}Ie rrpaBr{na:

- He lolycKaercx (prarcaqvls. Ha oAHoM 6yuaxuona Hocr4TeJre fiepcon4nbHbrx AaHHbx,
IIeJrr{, o6pa6orr<u Korophrx 3aBeAoMo He coBMecrr4Mbr;

- fipu rloAroroBKe LITOTOBbX, aHaJrr4TlrtrecKr,rx r4 Apyf]rx AoKyMeHTOB rrepcoHiurbHble
AaHHbIe AonxHbI o6oco6nsrbc.u or unofi un$opMarlr{r4, B qacrHocrr4, nyr€u (frrcaqura rrx Ha
orAeJlbHbrx 6yuaxnrrx HocI{TeJUrx (npunoxenurx), e clequaJrbnbD( pa3Aenax vrn Ha rroJurx
Soprur (6naHroe);

- AoKyI\reHTbI, coAepxalqre nepcoHaJlbHble AaHHhIe, rpyrrupyroTcr (<fopuupyrorcx) r
Aena B 3aBacuMocTr.r oT ueln o6pa6oTKr.r lepcoHirJrbHbrx.{aHHbrx;

2.2. Hetrss xpaHI'ITE B oAHoM Mecre nepcoHanbHhre AaHHbre, rleJrlr, o6pa6otru Korophrx
pa3nuqHhl. OoplrupoeaHl4e Aen ocyrqecrBnserc{ rro oAHoMy r.r3 rleneBbrx npr.r3HaKoB o6pa6oircu
nepcoHaJlbHbrx AaHHbD(. Haupzuep, nla1Hoe ,ueno corpyA*LrKa, Aeno c rpa$uxavu orrrycKoB,
KoMaHAr{poBKr.r corpyAHrrKoB, pacrrsr sapa6ourofi nlarrr r.r r.n.

2.3. flerra, 3axoHqeHHbre rpoLI3BoAcrBoM mr6o no Aocrr.rxeHrrro qeneft o6pa6ornu
rIepcoHaJIbHbD( AarlHbrx 3aKpblBalorc-f, (r coorBercrBr4r.r c rpe6onarwrsNrvr [paBr{n
Aenolpor.r3no4crna) u neperiuorcfl Ha xpaHeHr.re B apxlrB <Yupexgeflvrfl>>.

2.4. flopngoK xpaHeHI,It, Aocr)ma K oKoHrreHHbrM rrpor.r3BoAcrBoM AeJraM v rlx yHr.rqro]KeHr{.f,
onpeAenserc;r BHyrpeHHr{Mlr HopMarr.rBHrrMlr AOK}r\leHTaMr4 <vUpex4eH11fi )).

2.5. IIp" paspa6ome u I4cnoJlb3oBaHr4r,r HoBbrx rr{froBbD( Soprnr AoKyMeHToB,
neo6xo4zrubx Ant peanl{3alll4l4 Bo3Jroxeuubrx na <Yupex4enr4e)) rroJrnoMorrrlrff, xaparrep
un@opuaqul,I B Koropbrx rlpeArloJl€Iraer r4nrd rorrycKaer Bnnroqeur.re B Hrirx nepcounJrbHbD(
AaHHhrx (4alee - Tr.rfloBajr $opua), AoJrxHbr co6lrcra$cfl cneAyroqEe ycnoBr4r:

a) turronan $opua IaJIt4 cBt3aHHhre c neft 4oxyuenrsr (ancrp)rrqns [o ee 3anoJrHeHrrro,
KaprorIKI4, peecrphl Pr xypnanrr) AonxHbI coAepxarb cBeAeHr.rr o qenn o6pa6orrcz
rlepcoHanbHbx AaHHbx, ocyqecrBr.f,eN,Ioft 6es ucnor*oBaHr4r cpeAcrB aBToMarra3auuw, alpec
<VupeNgentrfl>>, $anrunuro, rrMt, orrrecrBo r{ aApec cy6rexra [epcoHanbHbrx AaHHbx ) .qb2r

nepcoHanbHble AaHHbIe BHoctrcs B yKa:larrHyro rr4[oByro $opry, cpoK]r o6pa6orru
nepcoHaJlbHbrx AaHHbrx, [epeqenr Aeftcrnufa c [epcoHaJrbHbrMr.r ,{ar{HbrMr{, Koropbre 6y4yr
coBeprrrarbcr B rrpoqecce lax o6pa6orxu;

6) ruuorax Sopvra AoJrxHa rperycMarpvrBarb rroJre, B KoropoM cy6rerr repcoHanbuhx
AaHHbrx Monter nocraBl4Tb orMerKy o cBoeM corJracr{r4 na o6pa6orKy nepcoHaJrBnhrx AaHHhrx,
ocyqecrBnteMyro 6es rIcIroJIb3oBaHLIr cpe.qcrB aBToMarr.r3autrvt, [p]r neo6xo4raruocru
lonfreHr{r corJrac[r na o6pa6orKy rrepcouanrHhrx A6ururx ;

n) rranonar (popua ronxcHa 6rrrs cocraBneHa raxr,rM o6pasolr, qro6rr KaxArrft rEs
cy6rexton, sbu IlepcoH€ulbHble AarrHbre coAepx€Tcf e runonoft soprrle, [pr4 o3HaKOMJreHr{r{ co
cBOI'IMI{ nepcoHanbHhrMpl AaHHbIMr4, He rrMeJr Bo3MOXHOCTT4 AOCTyrra K rrepcoHaJrbHbM AarrHbM
r{Hbrx nml, coAep}KarrluMcr B yKa3auHofi tranoeoft Sopne;

r) runorar $opua ,{oJDKHa LIcKJIIoqarb o6re4unenue norefi, [peAHa3uarreHnbrx Ant
BHeceHI4{ nepcoH€rnbHbrx AaHHbrx, IIeJrLr o6pa6orxra Koropbrx 3aBeAoMo He coBMecrr4Mbr.

2.6. llpta [ocryrIneHI4I,I HoBbIX HopMarr.rBHhrx fi paclopsAr.rreJrbHhrx .qoKyr!{egToB,
rlpeAycMarpl{Baroq[x fipeAcraBrreHr.re [epcoHaJrbHhrx AaHHbD(, rln(popnraqvs. o :rrauare vrx
o6pa6orru BHoclITc{ n llepe.renb nepcouanbHbrx AaHH6rx, o6pa6arrrsaeMbrx n <y.rpex,ueHr{rD)



c yKa3aHHeM rlenr{ o6pa6orr<n, coAepxanux' o5pa6arblBaeMblx [epcoHanbubD( AaHHbr;x

KareropI,ru cy6rerroe, [epcoHaJrbHbre AaHHbre KoropEIX o6pa6arsmzlrorct, cpoKoB plx

o6pa6orrcu 14 xpaHeHl4r, nopf,,qKe yur4rrroxenvrfr., JII4IIoM, orBercrBeHHbIM 3a opralrn3aqEo
o6pa6orru [epcoHanbHbrx Aar{HbD( n <YvpeN,{eHHI4), a raKxe B HoMeHKJIarypy Aen

<Yupex4enux>>.
2.7. Ynuqroxenue vrv o6esrr,r.runaHr{e qacrfi rrepcoHturbHbrx AaHHbx, ecJIrI 9To

.uorrycKaercf, Marep[uulbHbrM Hocr4TeJIeM, Moxer IrpoI43BoALITbct c[oco6ona, ficKrroqarcqffM

Aanurefiur)'ro o6pa6orry grnx rrepcoHaJrbnbx AaHHbrx c coxpaHenl{eM Bo3Moxnocrrr

o6pa6omu lrHbx AaHHbrx, sa$rarcupoBaHH;rx Ha Marepua,rbHoM HocI4TeJIe (yAanenrae,

nrnraprreanxe).
2.8. Yro.rHeHue frepcogaJrbHbrx AaHHbD( rrpr4 ocyqecrBnenllll llx o6pa6orr<ra 6es

r{crroJrb3oBaHfis cpeAcrB aBToMarvrca\nu npor.r3BoArlTct [yteM o6nosreHus. krlrvt LBMeHeHTIs

AaHHbX Ha MaTeplIanbHOM HOCI{TOJIO, A eCIIkr 9TO Hg AOIIyCKagTCt T€XHIITI9CKIIMIII

oco6ennocrfiM[ MareplraJrbHoro Hocr.rreJr-r{, - rryTeM (furccauuu Ha roM xe MarepuaJlbuoM

Hocr4TeJIe cseAeufift o BHocI,IMbrx B Hrlx Ia3MeHeHLLtrx rua6o uyreM pl3roroBJleHlafi HoBoro

MaTepuanbHoro HocI4TeJIt c yTOqHeHHbIMI,I [epCOHaJIbHbIMI4 AtlrIHbrMI'I.

2.9. tlpu xpaHeu[r4 Marepr4irnbHlrx Hocr4Tereft cosAalorct ycnoBnt, o6ecne.nrBarolq]Ie

coxpaHHocrb rrepcoHaJrbHbrx AaHHbx r.r ucKrroqarourle HecaHKIII{oHI{poBannrrfi K HUM Aocrylr.

3. ,.{eftcrnran cJryr€qnx u corpyAHr{KoB <<YupexAeHr{fl)> flpn [ocryrlJreHrrrr

AOr(yMeHTOB, CoAepxalqux [epcoHaJrbHbre AaHHbre

3.1. llpn rocryrrneHr{r{ AoKyMeHroBl- o6pauesuit u gasereHuft rpDKAaH, o6paqenraft

opraHoB racrroJrHr{Tenuroft BJracrr{ u Ap., coAepxaq[x o6paqenur rpaxAaH c I{x
nepcoHanbHblMll AaIIHIIMH (nepenanpaueunue) :

- clequanucr fro KaApaM <Y.rpeN4eHr4fl) Ha AoKyMeHTe fipocraBJulercfi rreqarb, o3Haqaloultul

o6sgaHHocrb corpyAHlrKoB lr cnyxarqux o6ecnequsarb Hepa3rJIaLueHLIe [epcoHanbubrx AaHHbrx

npu pa6ore c AoKlMeHroM;
- yKa3anubre AoKyMeHTbr Ha paccMorpeHre AL.IpeKTopy $oprr,rHpyrorcr B orAenbHylo

rroArrr.rcaHHyro, Hefipo3paqHyro [anKy, n nepe.qaroTcs I,IM Herlocpe.qcTBeHHo vIIv qepe3

ceKperapfl AupeKTopa Ha pocrrr4cb Anr AocruxenlIff MI4HI4MI,Isa\krLr Bo3MoxHocrr,I clyrafinoro
o3HaKOMJreHvfl c yKa3aHHbrMr4 AOKlMeHTaMr,r Apyrux cleIII{iInpIcToB I4 coTpyAHI{KoB.

- nocJre pocllrcr4 Ar{peKTopa }.Ka3aHHbre AoKyMeHTbI n eroft xe narlKe rlepeAarorct B

KaHrlenflpr{rc Infl Aalrnefinrux Aeficreufi (nepeaauu cleqplaJll,IcraM EIrfr I4crIoJIHeHLIr,

perucrparlr{r{ B orAeJIe opraHl{3allnr n o6ecnetleHlrs 4exrelrnocrn).
3.2. CneuuaJrprcr <Vupex4envrs>>) Ha3uarreHHsrft ucnoruu,ITeJleM AoKyMeHTa, o6x3au:

- Ao HarraJra pa6orrr c AoKIMeHToM xpaHprrb efo B or.4eJlbuof nanre B HeAocryrIHoM AJUI

nocropoHHr4x Mecre (crole);
- B rrpoqecce pa6oru c AoKyMeHroM He AorlycKarb Bo3MoxHocrl{ cnyraftnoro fiIru

rrpeAHaMepeHHofo o3HaKoMJreHr.rr c Hr4M nOCTOpOHHI'IX JtlIII, Apyr[X COTpyAH]IKOB Lr

cneqlraJrr4croB, He yflonHoMoqeHnbrx na pa6ory c Aannofi rareropraeft AoKyN{eHToB;

- He ocraBJltrb AoKyMenr 6eg [pllcMorpa;
- rroAroToBKy oTBeTa Ha AOKyMoHT OCyIIIeCTBJI.f,Tb H9TIOCpeACTBeHHO Ha 3aIqI4IrIeHHOM

KoMnbroTepe (nne CeTeBbIx uauOr) I{JII,I uCIIoJIb3OBaTb $lem-noCurenr ;

- rrepeAarry oTBeTa Ha AoKIMeHT Ans noArrracv Ar,rpeKTopoM ocyrqecTBJU{Tb TOJIbKO rlepe3

creqrlanbHylo flarlKy n npueunoft;
- nocJre froAnr{cu oTBeTa Ha AoKyMeHT Lr nepeAaqr,I Bcero KoMTIJIeKTa B OTAen opfaIrI43aII}II{ I4

o6ecne.{eHu{ AeffTenbHocrrl <Yupex.qeHvfl>> i
- B cn1'.rae ecJrlr orBer Ha AoKyMeHT orrpaBlrl'eres. onerTpoHHofi noqrofi, (baftn orBera B

qacrlr flepcoHirnbHbrx AaHHbrx o6esrrt,r.runaercs., rrocne ornpaBK]I lr [ocryflneuun au(popMaIII4I'I,
,qro oH rrpr4urr (uonyren), (pafin oreera vr3 oneKTpoHHofi noqrrr yAanqerct cfleq]IaJlplcroM,

orBercrBeHHbIM 3a orrlpaBKy gneKTpoHHoft uoqru.
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3.3. Xpanenne AoKyMeHToB, co.uepxarqrax repcoHarrbHbre Aarrubre (rvrarepuarmmur
nocrarenefi) ,qonxno o6ecue.Mearbcs B ycJroBrrrx, o6ecne.rueilorqnx coxpannocrb
[epcoHanbubrx AaHHbD( rr rrcKJrroqzuore4e HecaHKrlr-roHr.rpoBannrrfi Aocryrr K H]rM (ura(b, @
crora).

3.4. Ilpu pa6ore c AoKyMeHTaMu) co,qepxailIlrMrr crequaJrbHbre Kareropr,ru nepconarrbr{lD(

AaHHbrx, ycTaHaBnr{BaroTcr ycl,IneHHbre ycJroBHr r{x xpaHeHr4r :

- Ao Haqtula pa6oru xpaHrlTb AoKWeHr e orAemHoft narrKs B HeAocry[HoM AJrt
locropoHHlrx Mecre (raxprrnarorqeMcs fl rrIHKe crona) ;

- Aeno (aem) c rarofi r<areropraefi AoKyMeHToB B <Vupex4enux> xpaHrrcs B

3aKpblBaroql4xct ceKrlIarx mra(foB, a B orAeJrbHbrx crryrrrrf,x - ceft(pe. B ocranrnoM AeficrBr,r-f,
Cneq[aJII{CTOB aHaJIOnirtrHbI I,I3IOXOHHbIM B n.3 .2.

3.5. IIpu pa6ore c AoKyMeHT€rMrr, coAepxcarqr4Mr4 nepcoHaJrbHbre AaHHbre, rpeAocraBJreHlre
Koropbrx [peAycMorpeno OegepaJrbHbrMrr 3aKoHan{r.r (yne.uorraneHvrs., gasBrrelc.urs, 3aKJrrorreur{rr,
pacloprxeHr{r, [poroKoJrbr, rrocrauoBJrenvrs. pr r.n.), r [poqecce pa6orrr c AoKyN[eHToM He

AoJIXHa AorrycKarbc-fl Bo3Moxtuocrb cryraftnoro lrJrLr npeAHaMepeHHoro o3naKoMJrgHr4f, c HlrM
IrocropoHHl{x JIrIq, Apyrux corpyAH}IKoB }I crreqvraJwrcroB, He ylonrroMorrenHbrx na pa6ory c
4annoft nareropreft Aor(yMeHToB; xpaHeHlre AaHHbrx AoKyMeHToB AonlKHo ocyqgcrBJrrrbcr B

crporoM coorBercrBuu c rpe6oBanrrrMrr Aenolpor43Bo,4crBa.
3,6. [tn 3aqI{TbI rlepcouanbubrx AarrHbrx or HgcauKrlr,roHr,rpoBarrnoro Aocryrra B

<Y.rpexgenuu> o6ecuewrearorcs Mepbr no co6nroAeHr.rrc:
- [op.rrAKa frp]reMa, rreTa r,r KoHTpoJUr .4e{TenbHocTu rroceT}rTeneft ;
- nponycKHolo pgx&rMa opfaHr434ur4r4 ;

- [opsAKa oxpalrbl Tgpp]rropr.ru, 3gauuit, rroMerrleHr.rft , rpancnoprnbrx cpeAcrB;
- tpe6onanaft r saulfire nn$opuaquu Trpr4 r{HTepBbro}rpoBarr}rfi r,r co6eceAoBaH]urx.

4. OrnercrseHHocrb

Cryxanuae u corpyAnl{Kr{ <Yvpex4enux> Hecyr orBercrBeuuocrb 3a Hapyrrreuue
rpe6oranuft Hacrorrrlr{x llpauEn, a 'TaK}Ke [peAHaMgpeunoe u$a Her pa3rnarrreHrre

rrepcouanbHbx AaHHbx B coorBercrBrrlr c 3aKoHoAareJrbcrBoM Poccrftcroft Oegepaquu.


