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TIIPABHIJIA

00padoTKH NMEePCOHAJbHBIX TAHHBIX,

ocymiecTBIIsieMoii 0e3 HCIOJIb30BaHUs CPEJCTB ABTOMATH3AIMA
B MBOY «Troxrerckas CIII Ne2»

1. O0mmue MoJI0KEHUA

1.1. Hacrosimue ITpaBmia pa3spaGoTaHbl Ha OCHOBaHWM TpeGoBaHH# DenepanbHOro 3aKoHa OT
27.07.2006 Ne 152-®3 «O TepcOHAIBHBIX MAaHHBIX», IIOCTaHOBJIEHHS [IpaBHTENECTBA
Poccuiickoit ®emepamuu ot  15.09.2008 Ne 687 «O06 yTBEpXKICHHM MOJIOXKCHIS )
0COGEHHOCTSIX 06PabOTKM TMEPCOHAIBHBIX JaHHBIX, OCYIIECTBIIICMOK 0e3 HCIOIB30BaHUSA
CpeCTB aBTOMarH3alumy», IIpasun 00 006paboTKe TEPCOHANBHBIX JaHHEX B MBOY
«Troxterckas CIII No2y (nanee — «YIpEXKICHUEY).

1.2. HeaBTOMATH3HPOBaHHOMK 06paGOTKON MEpPCOHANBHEIX NAHHBIX (0e3 MPUMEHCHHS CPEICTB
ABTOMATHM3ALMK) CUMTaeTcsi 06paboTKa MEePCOHANBHBIX IAHHBIX 0€3 HCHONb30BAHMS CPE/CTB
BEMAC/IATEIBHON TexHuKH. [Ipd 3ToM 06paboTKa MepCOHANBHEIX TAHHBIX HE MOXKET OBITh
IPU3HAHA MCKIIOYATEIBHO aBTOMATH3MPOBAHHOM TOINBKO HA TOM OCHOBAaHWM, HTO OHH
comepaTcs B MHOOPMAIHOHHOM crcTeMe MO0 OBLIN M3BICICHBI U3 HEC.

1.3. Hacrosmue Ilpasuia ompenmenseT OOIIME TOJOXCHUS U KOHKPETHBIC JNEACTBUSA
CITYXaIlMX W COTPYHNHMKOB «YUPEKACHUS», OCYMIECTBIISIOMINX 00paboTKy IEPCOHATIBHBIX
JAHHBIX MO0 MMEIOIMUX JOCTYII K IIEPCOHATBHBIM JAHHBIM B IIPOLECCE OCYIICCTBICHUS MMH
ciyxebHOH  (MPO(QECCHOHANBHON) — NEATENBHOCTH — HPH  WCHONHCHUH  JOJDKHOCTHBIX
00s3aHHOCTEH.

1.4. Jlomyck CIyXaIliX B COTPYIHHKOB «YUPSHKICHHA» UL paboTHl ¢ IEePCOHAIBHBIMH
JAHHBIMA OCYIIECTBISETCS B COOTBEICTBHH C yTBepXKIeHHBM Ilepeunem JOJDKHOCTEH
COTPYIHHKOB «YHUPEXACHHS», 3aMEMECHHE KOTOPBIX IIPEIyCMAaTPUBACT —OCYIICCTBICHAC
06paboTKy TEpCOHATBHEIX JAaHHBIX OO OCYIIECTBICHHE JOCTYIA K IICPCOHATBHBIM JTaHHBIM 1
HA OCHOBAHWYM BKTIOUCHHS B JOJDKHOCTHOM pEIJIAaMEHT (HOJDKHOCTHYHO HMHCTPYKIHIO)
TpeGOoBanus O COOIIIOAEHNN. KOHQUICHIHATPHOCTH IEPCOHAIBHBIX NaHHbIX.

1.5. Tlepen HadajoM paGOTHI CIyXallie W COTPYAHHKH «YUPEKICHHUL) INOIDKHEI
03HAKOMHUTBCS C [IpaBWmaM# O6GpaGOTKH MEpPCOHATBHBIX JAHHBIX, OCYIIECTBIAEMOU 6e3
HCTIOJTB30BAHMS. CPEICTB ABTOMATH3ALHH B «YUPEXKICHAN», IPOUHPOPMHPOBAHDI O KATETOPHSX
00pabaThIBacMBIX IIEPCOHATBHBIX TaHHBIX. =

1.6. B memsax obecredeHHs GE30IaCHOCTH TaHHBIX CyOBEKTOB MEPCOHATBHBIX NaHHBIX,
OCYIIECTBIsAEMOM 03 HCIOIB30BAHHS CPEICTB aBTOMATH3AalUH, B OTHOMICHUH KaXI0H
KATErOpiH TEPCOHATBHBIX NAHHBIX ONPENEISIOTCS MecTa XPaHCHHs IMEpCOHATBHBIX JIaHHBIX
(MaTepHaIbHBIX HOCUTEIEH).

1.7. MecTta XpaHEeHWs] MaTEPHATbHBIX HOCUTENICH MEPCOHATBHBIX IaHHBIX OMPCACIAIOTCA
B XOIe OOCIeIOBaHMS M M3y4eHHUs] CHCTeMbl 00pabOTKH MEPCOHANPHBIX NAHHBIX HCXOAS M3
AHATM34 HUCIIONIE3YEMBIX TEXHOJNOTHISCKUX MPOIECCOB 0OPabOTKH, PACTIONOKECHHS MTOMEIICHUN
1 YCTAHOBJIEHHOTO PEXXMMA HX OXPAHBI, C YIETOM HEOOXOXUMOCTH N0000pyTOBaHUS ITHX MECT
TEXHWYECKUMH U PSKUMHBIMU MEPaMHU.
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TIPABIJIA

00padoTKH MEePCOHAIBbHBIX TAHHBIX,

oCyIIecTBJIsIEMOIi 0€3 HCI0/Ib30BAHMS CPEJCTB ABTOMATH3AMH
B MBOY «Troxrerckas CIII Ne2»

1. O0mmue MoJI0KECHUA

1.1. Hacrosmue ITpaBmia pa3spaGoTaHbl Ha OCHOBaHMM TpeGoBaHuil DeNepanbHOro 3aKoHa OT
27.07.2006 Ne 152-®3 «O TepcOHAIBHBIX MAaHHBIX», IIOCTaHOBJIEHHS [IpaBHTENECTBA
Poccmitckoit Pemepanum  or  15.09.2008 No 687 «O0 yTBEPXKICHHM IIOJNOKCHHS 00
0COGEHHOCTSIX 06PabOTKM TMEPCOHANBHBIX JaHHBIX, OCYIIECTBIIIEMON 0e3 HCIOJIB30BaHUA
CpelCTB aBTOMarH3alumy», [Ipasun 00 006paboTKe TEPCOHANBHBIX JaHHEX B MBOY
«Troxterckas CIII Ne2» (masee — « Y UpEXKIACHUEY).

1.2. HeaBTOMATH3UPOBAHHOM 06paGOTKON MEPCOHANBHBIX JaHHBIX (0€3 MPUMCHEHHS CDEICTB
ABTOMATHM3ALIK) CUMTaeTcsi 00paboTKa MEepCOHANbHBIX IAHHBIX 0€3 HMCHONb30BAHUS CPE/CTB
BEMACIIATEIBHON TexHUKH. [Ipd 3ToM 06paboTKa MePCOHANBHEIX TAHHBIX HE MOXKET OBITH
IPU3HAHA WCKIFOYATEIHHO aBTOMATH3MPOBAHHOM TOITBKO HA TOM OCHOBAaHWM, HTO OHH
colepxarcs B MHGOPMAIHOHHOM crcTeMe MO0 OBLIM M3BIICICHBI U3 HEC.

1.3. Hacrosmwe IIpaBuma ompenensier OOLIME TONOKEHWS W KOHKPETHBIC NCHCTBUS
CITYXaIlUX W COTPYNHMKOB «YUPEXKICHUS», OCYMECCTBISIOMIX 00paboTKy IEPCOHANBHBIX
JAHHBIX MO0 MMEIOIMUX TOCTYI K IEPCOHATLHBIM JaHHBIM B IIPOLECCE OCYIICCTBICHUS MMH
cyxebHOH  (MPO(QECCHOHANBHON) — MEATENBHOCTH — HPH  WCIONHCHHH  JOJDKHOCTHBIX
00s3aHHOCTEH.

1.4. Jlomyck CIyXaIliX ¥ COTPYAHHMKOB «YUPSKICHHUA» UL paboTHl C IEPCOHATBHBIMH
JAHHBIME OCYIIECTBISETCS B COOTBEICTBHH C YTBEpXKICHHBM Ilepeunem JOJDKHOCTEH
COTPYIHHKOB «YHUPESXACHHS», 3aMEIIEHHE KOTOPBIX IIPEIyCMATPUBACT ~OCYIICCTBICHAC
06paboTKy MEpCOHATBHEIX JAaHHBIX OO OCYIIECTBICHHE JOCTYIA K IICPCOHATBHBIM JTaHHBIM 1
HA OCHOBAHWYM BKIIOUCHWS B JOJDKHOCTHOM pEIVIAMEHT (HOJDKHOCTHYHO HMHCTPYKIIHIO)
TpeGoBanus 0 COOIIIOAEHNN. KOHQUICHIHATPHOCTH IEPCOHAIBHBIX JaHHbIX.

1.5. Tlepen HadasoM paGOTHI CIyXallie W COTPYAHHKH «YUPEKICHHUSL) NOIDKHEI
03HAKOMHUTBCS ¢ [IpaBWmaM# O6GpaGOTKH MEPCOHATBHBIX JAHHBIX, OCYIIECTBIAEMOU oe3
FCTIOTB30BAHMSI CPECTB ABTOMATH3ALHH B «YUPEXKTCHAN», IPOUHPOPMUPOBAHDI O KATCTOPHSX
00pabaThIBacMBIX IIEPCOHATBHBIX TaHHBIX. =

1.6. B mensx obecredeHns 6€30IMaCHOCTH TaHHBIX CyOBEKTOB IMEPCOHANBHBIX NaHHbIX,
OCyIIeCTBIsEMO 03 HCIOIB30BAHMS CPEICTB aBTOMATH3AlUH, B OTHOMICHUH KaXI0H
KaTerOpHH TePCOHATBHBIX NAHHBIX ONPEIEIIOTCS MecTa XPAHEHHs MEpPCOHATBHBIX JaHHBIX
(MaTepHaNbHBIX HOCHTEIEH).

1.7. MecTa XpaHEeHUs] MaTePHATbHBIX HOCUTENICH MEPCOHANBHBIX JAHHBIX OMPCACIIAIOTCA
B XOoIe OOCIeIOBaHMS M HM3y4eHHs] CHCTeMbl 00paOOTKM MEPCOHANBHBIX NAHHBIX HCXOAS M3
AHATM38 MUCIIOIb3YEMBIX TEXHOJNOTHIECKUXK MPOIECCOB 0OPabOTKH, PACTIONOKEHHS TTOMEIICHUN
1 YCTAHOBJIEHHOTO PEXXMMA HX OXPAHEI, C Y4E€TOM HEOOXOXUMOCTH Z0000pyTOBaHUS ITHX MECT
TEXHUYECKUMHU U PEXUMHEIMA MEPaMHU.



1.8. JloxyMeHTEI, cofepikalliie NepCOHabHbIE TaHHBIE, HOJDKHEL XPaHHUTHCS B YCIIOBHSX,
o0€ecIIeUnBAIOITHX COXpaHHOCTh [IEPCOHATBHBIX JTAaHHBIX U HCKITFOYAOTIIHX
HECaHKIIMOHUPOBAHHBIN K HUM TOCTYIL.

1.9. Cryxaimme u coTpyTHEKH MMEET IIPaBO B OTBEIECHHOE eMy BpeMsI peIlaTh TOCTABICHHEBIE
3a1avn 110 HE aBTOMATU3MPOBAHHON 00paboTKe MepCOHANBHBIX JaHHBIX TOJBKO B COOTBETCTRHH
C IOJTHOMOYHAMHE JOCTYIA U IETsIMH 00paboTKH.

2. IIpaBuia 00paboTKu M XpaHEeHHUs! JOKYMEHTOB ¢ epCOHAILHBIME AaHHBIMH

2.1. Ilpn HeaBTOMAaTH3MPOBAHHON 06PabOTKE IEPCOHANBHBIX IAHHBIX CIyxamue u
COTPYIHHUKH «YUPEXIECHHUsD 0053aHEI COOIIONATE CIETYIONTHE TIPABHIIA; :

- . HE JIOMyCKaeTcs (PUKCAlys HA OHOM OGyMaKHOM HOCHTENE MepCOHATBHBIX JAHHEBIX,
esd, 06paboTKK KOTOPEIX 3aBEIOMO HE COBMECTHMET,

- TIpH TIOATOTOBKE WMTOTOBBIX, AHAIUTHYECKAX M JPYIUX MOKYMEHTOB IIEPCOHATBHBIC
JIQHHBIE JIOJDKHBI 000COOIATECS OT WHOM HH(OPMAIUK, B YaCTHOCTH, MyTEM (HKCAIMY HX Ha
OTHENBHBIX OYMaXHBIX HOCHTENSX (MPHJIOXCHHUSX), B CHENMUATBHBIX paslelaX MM Ha MONSX
dopm (6narKoB);

- JOKYMCHTBI, COICPXKAIME NEPCOHAIBHBIC NAHHBIE, TPYIMHPYIOTCs (GopMEpyOTCs) B
AieNa B 3aBUCHMOCTH OT IeJIH 00paboTKH MEPCOHAIBHBIX JaHHbIX;

2.2. Henp3sl XpaHUTE B OJTHOM MECTE IIEPCOHANBHEIE TAHHBIE, IEH, 06PaGOTKH KOTOPBIX
pasuHEL. DOPMHPOBAHAE /€N OCYIIECTRIISETCS [0 OJHOMY U3 TIETeBBIX IPHU3HAKOB o6paboTku
MEPCOHANBHBIX NaHHBIX. Hamnpumep, JTHYHOE /€0 COTPYIHHKE, €0 ¢ rpadEKaMH OTIIYCKOB,
KOMaHJIMPOBKH COTPYAHMKOB, pacdeT 3apabOTHON IUIATHI U T.II.

2.3. Jlena, 3aKOHYCHHBIC MPOM3BOACTBOM JHOO IO JOCTHXKEHWIO IeIeh 06paboTku
NICPCOHANBHBIX ~ NAHHBIX  33KPHIBAIOTCS (B COOTBETCTBHM C TpPeGOBAHHSAMH  IIPABHIT
JETIOIPOU3BOCTBA) U MEPENAIOTCS HA XPAHEHHUE B ApXUB « Y UPEKICHHUSY.

2.4. Tlopsnok XpaHeHHs, OCTYIa K OKOHYCHHEIM IIPOM3BOICTBOM JeaM H HX YHUYTOXEHUS
OTIPENEISETCS BHYTPCHHIMY HOPMATHBHEIME JOKYMEHTaMHU « Y UpEKICHUS.

2.5. Ilpm pa3pabOTKE ¥ WCIOJB30BAHAM HOBBIX THIIOBBIX GopM ITOKYMEHTOB,
HEOOXOMMBIX ISl PEaM3alliM BO3TOXKCHHBIX Ha «YHUPEXKICHHE» IOIHOMOYH, XapaxkTep
MHGOpMalyy B KOTOPHIX IPEIIOJNaracT WM JOIYCKAeT BKIIOYEHHE B HHX MIEPCOHAIBHBIX
JaHHBIX (fayee - TAmoBas (popma), TODKHEI COOIIONATECS CIIEYIOIIHE YCIIOBHSL:

a) TIoBas GopMa WM CBA3AHHBIE C HeMl MOKyMEHTH! (MHCTPYKLHSA 10 €€ 3aII0JTHEHUIO,
KapTO4KH, pECCTPBl M IKypHAJBI) MNOJDKHBI COZIEPKATh CBCICHHS O Teld 06paboTKu
TICPCOHANBHBIX JAHHBIX, OCYIIECTBIAEMON (3 HCMOTB30BAHMS CPEACTB ABTOMATH3AIHNH, afpec
«YupexneHus», (pammIHIO, MMs, OTYECTBO M anpec CyOHEKTa MepCOHAIBHBIX JAHHBIX, YBbH
TICPCOHATBHBIC JNAHHBIC BHOCATCS B YKa3aHHYI) THIOBYIO (GOpMY, CpOoKH 06pabOTKH
IICPCOHANBHBIX NIAHHBIX, NEPEICHb NCHCTBHH C NMEPCOHANBHBIMM JaHHBIMH, KOTOPHIE GYIyT
COBEPIIAThCS B IpoIiecce X 00paboTKwm;

6) tumnosas Gopma J0mKHA IPeLyCMaTpHBaTh MO, B KOTOPOM CYGHEKT MIEPCOHATBHBIX
AQHHBIX MOXCT MOCTABUTh OTMETKY O CBOEM COINIACHU Ha 0OpabOTKY MEPCOHANBHBIX NAHHBIX,
OCYIIECTBIAEMYIO 6€3 WCHOB30BAHHS CPEACTB 4BTOMATH3AINH, NPH HEOOGXOMAMOCTH
TOJTy4eHUsI COTIachs Ha 00paboTKy MepCOHANBHBIX JAHHBIX;

B) TumoBas (opMa IOIKHA OBITH COCTABIEHAa TAKHM OGPa3’oM, UTOOBI KAXKIBIH H3
CYOBEKTOB, UbH NEPCOHATBHEIE JJAHHEIE COEPIKATCS B THIIOBOM (QopMe, IPH O3HAKOMITEHHH CO
CBOMMH IICPCOHATILHBIMY JaHHBIME, HE UMEJT BO3MOXKHOCTH JOCTYIA K MEPCOHATBHEIM JaHHBIM
HHBIX JIMLI, COACPKAIMUMCS B yKa3aHHON TUIIOBOM (opMme;

r) Tanosas $popMa MOIDKHA HCKIOYATH OOBEIWHEHWE MONeH, IMpeIHA3HAYCHHBIX IS
BHCCCHUS IIEPCOHATBHBIX JaHHBIX, EH 00pabOTKH KOTOPHIX 3aBEIOMO HE COBMECTHMEL,

2.6. Ilp: NOCTYINIEHWH HOBEIX HOPMATHBHEIX M DACTIOPSAMTENHHBIX NOKYMEHTOB,
TPEAyCMATPUBAIOIINX MPEICTABICHHE IEPCOHANBHBIX TaHHBIX, WHOOPMAIMs O HAYale WX
obpaboTku BHOCHTCS B IlepedeHb MEPCOHATBHBIX JAHHEIX, 00pabaThBAEMBIX B «YUpex]TCHUID



C yKasaHWeM [emu o0paboTKH, coiepxaHHs o0O0pabaTeIBAEMBIX IIEPCOHANBHBIX JaHHBIX
KaTeropud CyOBEKTOB, IEPCOHANBHBIC NaHHBIE KOTOPBIX OOpabaThIBAaIOTCS, CPOKOB HX
00pabOTKK W XpaHEHUs], MOPSAKE YHHUYTOXKEHHS, JHMIOM, OTBETCTBCHHBIM 3a OpPTaHU3AIHIO
00paboTKH TEpPCOHATBHBIX JaHHBIX B «YUPEXKICHHM», a TaKKe B HOMCHKIATypy Jel
«YUpexICHUS.

2.7. YHUYTOXXCHHE WM OOC3JTMUMBAHUE YAaCTH IEPCOHANBHBIX NaHHBIX, C€CIIH 3TO
JIOIYCKAETCs ‘MaTepPUATbHBIM HOCHUTENIEM, MOXXET IPOM3BOIUTECS CIIOCOOOM, HCKIHOYAIOIIAM
JNaTbHERINYI0 00pabOTKy 93THX IE€PCOHATBHBIX JAHHBIX C COXPAHEHHEM BO3MOXKHOCTH
00paGOTKH HMHBIX [aHHBIX, 3a(QUKCHPOBAHHBIX HAa MAaTEpUaTbHOM HOCHTENE (yHAlCHHE,
BbIMaphbIBaHUE).

2.8. VTOuUHEHHE IEPCOHANBHBIX MaHHBIX IIPH OCYIIECTBICHHH HX 00paboTkm 0e€3
ACIIONB30BAHMS CPEACTB aBTOMATHU3AINK NIPOU3BOAUTCS IIyTeM OOHOBICHMS HIIM M3MEHEHHS
JAHHBIX Ha MaTepHUAIbHOM HOCHTENe, a €CIM JTO HE [OMyCKaeTCs TEXHHICCKUMHU
OCOOEHHOCTSIMM MAaTEPHATBHOTO HOCHTEINS, - IyTeM (QHUKCAMH HAa TOM XXE€ MaTepHaIbHOM
HOCHUTENIE CBEIECHHMH O BHOCHMBIX B HHX HM3MEHEHHUSX JIMOO IIyTEM H3TOTOBIICHHS HOBOTO
MaTepHaTbHOTO HOCHTEISI ¢ YTOYHEHHBIMH [IEPCOHANBLHBIMY JTaHHBIMH.

2.9. Ilpu XpaHEHWH MaTepHATBHBIX HOCHTENCH CO3MAIOTCS yCIOBHS, 00ECIEUYMBAIOIIAE
COXPAHHOCTH IEPCOHATBHBIX JAHHBIX U HCKITIOYAIOIINE HECAHKIIMOHUPOBAHHBIM K HIUM JIOCTYIL.

3 JleiicTBUS CJIY:KAIIUX H COTPYAHHKOB «Y4PEKICHHD MPH MOCTYIICHAH
JMOKYMEHTOB, COICPKALIHX MEPCOHANbHbIC JaHHbIE

3.1. Tlpy HOCTYIUIEHWH IOKYMEHTOB — OOpAIlCHWi M 3asBICHHN TIpaxiaH, oOparieHui
OPraHoB HCIIOJHWTENBHON BIACTH U Jp., COJEPKAIMX OOpamieHWs TpaxiaH ¢ Hx
[IEPCOHANBHBIMY TaHHBIME (TI€PEHANPABICHHEIE):

- CIIEIUAJIKCT IO KajapaM « Y UpexIeHUs» Ha JOKYMEHTE IPOCTABIISETCS MeYarh, O3HaYaromast
00S3aHHOCTE COTPYAHUKOB U CITYXKAaIUX 00€CIEUNBaTh HEPA3IJIAIICHUE TICPCOHATBHBIX TAaHHBIX
npu paboTe ¢ ZOKyMEHTOM;

- yKa3aHHBIE JOKYMEHTBl Ha DacCMOTPEHHE IHPEKTOPY (HOPMHPYIOTCA B OTACIBHYIO
NOANKMCAHHYIO, HEMPO3pavyHylo MalKy, M MEPENaloTCs MM HEMOCPEACTBEHHO WM Yepes
ceKkpeTapsl TUPEKTOpa Ha POCIMCH JUIS JOCTHKCHUS MHUHMMHU3AIMA BO3MOXHOCTH CIIy4aiHOro
O3HAKOMJIEHHUS C YKA3aHHBIMH JJOKYMEHTAMH JPYTHX CIELHUAIUCTOB U COTPYIHUKOB.

- IOCIE POCIHUCH IHUPEKTOpa YKa3aHHBIE NOKYMEHTBI B OTOH XK€ TAalKe MCPEeNAIOTCS B
KaHIEIAPUIO IS JadbHeWmuX JedcTBuil (Umepemaud CHOCHHATACTAM JUI HCIOJIHCHHS,
PETHCTPAIMH B OT/EIIE OPraHU3AINH K 00ECTICUCHHS NEATENBHOCTH).

3.2. CreruanucT «YYpexIeHns», HA3HAUYCHHBIH HCIIOTHUTEIEM JOKYMEHTa, 00sA3aH:

- 710 Hagana paboTel ¢ JOKYMEHTOM XPaHWUTh €r0 B OTACIBHOM ITalKe B HEMOCTYIHOM AT
IIOCTOPOHHUX MeCTe (CTOIIE);

- B mpomecce pabOTBI C JTOKYMEHTOM HE JOIYCKAaThb BO3MOXHOCTH CIIy9allHOTO M
IpeIHaAMEPEHHOTO O3HAKOMIICHHS C HHM IIOCTOPOHHMX JIMIL, JAPYTHX COTPYIHHKOB H
CIIENAAIIMCTOB, HE YIIOJTHOMOYCHHBIX Ha paboTy ¢ JaHHOH KaTeropuei JOKyMEHTOB;

- HE OCTaBIIATH TOKYMEHT 6€3 IPHCMOTPa;

- IOATOTOBKY OTBETa HA MOKYMEHT OCYIIECTBJIATH HEMOCPEIACTBCHHO Ha 3allWIICHHOM
KOMIBIOTEpPE (BHE CETEBBIX MAITOK) MIIH HCIIONB30BaTh (DIICII-HOCHTENb;

- IIepenavy OTBETa Ha JOKYMEHT Ul HOMIMCH IMPEKTOPOM OCYIIECTBISATH TOJBKO HEPE3
CIIEIHABHYIO TAIIKy B IPUEMHOM’;

- TIOCJIE TIOAIIMCH OTBETA HA JOKYMEHT W IepEeladyd BCEro KOMIUIEKTa B OTICI OpraHU3aIiy |
obecIieYeHus ACITEITPHOCTH «Y UPEKACHUSY;

- B CJIydae ecIH OTBET Ha IOKYMEHT OTIIPABISCTCS SICKTPOHHOM IIOYTOH, (haiin oTBETA B
YaCTH [EPCOHANBHBIX JAHHBIX 00E3IMUMBACTCS, [IOCIIEC OTIPABKU M MOCTYIIEHUH HHQOpMaInH,
410 OH mpuHAT (HONydeH), (aill oTBETa M3 JJIEKTPOHHOW IMOYTHI yHANSETCS CHEIHATHCTOM,
OTBETCTBEHHBIM 3a OTIIPABKY 3JIEKTPOHHOH IOYTEHL



3.3. XpaHeHHE [OOKyMEHTOB, COAEpXAIIUX IIEPCOHAIBHBIC JaHHBIE (MaTepHATbHBIX
HOCHTENEH) MHODKHO o0ecrednBaThCsi B YCIOBHSIX, OOCCIICUMBAIOMIMX COXPAHHOCTH
NEPCOHATBHBIX JAaHHBIX M HCKIIIOYAIONINE HECAHKIIMOHMNPOBAHHBIN JOCTYN K HUM (mKad, sk
cToJa).

3.4. IIpn paboTe ¢ TOKYMEHTaMH, CONEPXKAIIMMHU CIICIMAIbHBIE KaTETOPHH MEPCOHATBHBIX
JAHHBIX, YCTaHABJIMBAIOTCS YCUJICHHBIEC YCIOBUS MX XPAaHCHUS:

- 70 Hadaga paOOTBl XpaHWUTh JOKYMEHT B OTICIBHOM Malke B HETOCTYIHOM IS
ITIOCTOPOHHUX MECTE (3aKPBIBAIOIIEMCSI SIITAKE CTOJIa);

- gemo (mema) ¢ TaKOM KaTeropwed JOKYMEHTOB B «YUPSKICHHS» XpaHATCS B
3aKpBIBAIOIINXCS CEKLIHMAX IKa(oB, a B OTACNBHBIX clydasx — celihe. B ocTampHOM meiicTBus
CIICITUAIINCTOB aHAJIOTHYHEI H3JI0KEHHBIM B I1.3.2.

3.5. IIpu paboTe ¢ IOKyMEHTaMH, COACP)KAIMUMHE IIEPCOHATBHBIC NaHHbIC, MTPEIOCTABICHHE
KOTOPBIX NpenycMoTpeHo DenepalbHBIMUA 3aKOHAMH (YBEIOMIICHUS, 3asBJICHUS, 3aKIIFOUCHHS,
PacoOpsDKEHUS], IIPOTOKOJIBI, IIOCTAHOBIECHUS M T.I.), B Iporecce paboTel ¢ JOKYMEHTOM HE
JOJDKHA JOIYCKaThCS BO3MOXKHOCTD CIIYHaliHOTO WIM NMPEIHAMEPEHHOTO O3HAKOMJICHHS C HHM
IOCTOPOHHHUX JIMII, IPYTHX COTPYIAHHUKOB M CIIEIHAINCTOB, HE YIOJHOMOYEHHBIX Ha paboTy ¢
JIAHHOH KaTeTOpHEH NOKYMEHTOB; XPaHEHHME NAHHBIX JOKYMEHTOB JOJDKHO OCYIIECTBISATHCS B
CTPOT'OM COOTBETCTBUH C TPEOOBAHUSIMH IETOIPOU3BOICTBA.

3.6. Jlms 3aIIMTEl IEPCOHANBHBIX MAaHHBIX OT HECAHKIMOHHPOBAaHHOTO JOCTYyIa B
«YupexnaeHun» 00€CTIeUnBaAIOTCS MEPHI IO COOIIOICHHIO:

- IOpsIIKa IIPUEMa, yJeTa U KOHTPOJIS IEATEIbHOCTH TIOCETUTENEH;

- IPOILYCKHOTO PEXXUMa OpPTraHU3alliy;

- IOPSAAKA OXPaHbl TEPPUTOPUH, 31aHUIMH, TOMEIIECHUH, TPAHCTIOPTHBIX CPENICTB;

- TpeOOBaHUH K 3aIUTEe HHPOPMAIIUH TIPH WHTEPBLIOUPOBAHUH U COOCCEIOBAHHUIX.

4. OTBETCTBEHHOCTH
Cnyxamue W COTPYIHUKH «YUPEKICHUS HECYT OTBETCTBEHHOCTH 3a HapyIICHUE

TpeboBaHuit HacTosmmx IlpaBmi, a 'Takke MpPEeTHAMEPEHHOE WM HET pasriialllcHHe
[EPCOHAIBHBIX JAHHBIX B COOTBETCTBHHU € 3aKOHOAATEIbCTBOM Poccutickoit deneparuu.



